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1. HACHOPT PABOYEM NPOI'PAMMBbI YUYEEHOM JJUCHUILIUHBI
OI1.06  IOKYMEHTAIIMOHHOE OBECIIEYEHUE YIIPABJIEHUS»

OobsacTh NpUMEeHeHUs Y4eOHOM IMCUMIINHBI.

PabGouas mnporpamMmma y4eOHOM JAMCHMIUIMHBI —SIBJISIETCS YacThblO OCHOBHOM
npodeccuoHanbHON 00pa3oBaTenbHOM TporpamMmbl B cootrBeTcTBUM ¢ PI'OC CIIO mo
cnenuanbHocTu CITO 38.02.01 «9K0oHOMUKA U OyXTITEPCKU yUeT (110 OTPACIIsIM ).

PabGouas mnporpamma yueOHOM JUCUUIUIMHBI MOXET OBbITh HCHOJIb30BaHA B
JOTIOJHUTENIBHOM — TIpo(peccoHanbHOM  oOpa3oBaHuMK (B mporpamMmax — MOBBIIIEHUS
KBaJIM(DUKALMK M TEPENOArOTOBKH) M MPO(PECCHOHANBHON MOATOTOBKE PaOOTHUKOB B
00J1aCTH YKOHOMUKH M YIIPaBJICHUS.

MecTo y4eOHOM TUCHMILUIUHBI B CTPYKTYPe OCHOBHOM MPO()eCcCHOHAIBHOI
o0pa3oBaTe/IbHON NMPOTrPAMMBI:

VYueOnas gucummummaa OI1.06 JlokymeHTarmoHHOe oOecriedeHUe BXOJIUT B
npodeccuoHaIbHBIN IUKIT Kak olienpodeccuonanbias AUCIUILUIMHA U SBISIETCS] OAHOM U3
KJTIOYEBBIX B TMPOIECCE TOJATOTOBKM CHEIUAIUCTOB MO Npoduito «IKOHOMUKA H
Oyxrantepckuil y4er (1Mo oTpacisiM)y». [lepBudHbIe yUeTHBIE TOKYMEHTHI CIY>KaT CPECTBOM
000CHOBaHMS y4eTHBIX 3amuceid. OT TIpaMOTHO OPraHU30BAaHHOTO JOKYMEHTOO0OOpOTa
3aBUCUT CBOEBPEMEHHOCTh M JIOCTOBEPHOCTh (opMHUpYyeMOl HH(OpPMAIUU CUCTEMOM
Oyxrantepckoro ydera. B Xoje wW3ydeHMs] UCHUIUIUHBI CTYACHTBHI 3HAKOMSTCS C
OCHOBHBIMHU TpaBuUjaMu OGOPMIICHUS TEPBUYHBIX YUYETHBIX TOKYMEHTOB, MOPSIKOM HX
o0paboOTKHM,  XpaHEHUS W  YHUUYTOXKCHMs,  HW3YYalOT  TMpaBWja  OpraHU3aIiH
JIOKyMEHTOO000pOTA.

OTH 3HAaHUSA HEOOXOIMMBI IS OOecCIedYeHus: PyKOBOJACTBa HH(poOpMamuer o
COCTOSIHMHM JeJl Ha MPEeANPHUITHH AJI1 IPUHATUS 00OCHOBAaHHBIX YIPABICHUYECKUX PEIICHUN

M KOHTPOJIC X BBIIIOJIHCHHA.



Hear u 3a7a4u y4yeOHON AUCUMIVIMHBI — TPeOOBAHHUS K pe3yJbTaTam
OCBOCHUS IUCUMILIMHBI:

Lenp y4eOHOM OUCUUIUIMHBI — COAEMCTBOBaTH OCBOEHUIO NPO(ECCHOHANBHBIX H
o0mux xommereHnui nmo Bcem Buaam nestenbHocTH PI'OC CIIO mo crnennalbHOCTH
38.02.01 «OxoHOMUKA M OyXTalNTepCKHUil yueT (110 OTpacisiM ).

Oco0oe 3HaueHHe AUCIUIUIMHA UMEEeT NMpU (POPMUPOBAHMM U PA3BUTHH OOIIUX U
npodeccroHaIbHBIX KOMITETCHITHI:

OK 1 — BriOupath croco0Obl pemieHus: 3aaad MmpopecCUOHATBLHON esTEeIbHOCTH
MPUMEHUTEIBHO K PA3JIMYHBIM KOHTEKCTaM.

OK 2 — HMcnonp30BaTh COBPEMEHHBIE CPEJICTBA MOMCKA, AaHAIN3a U MHTEPIPETALNU
uHpopManui W UHGOPMAIIMOHHBIE  TEXHOJOTMHM  JJI1  BBIMOJHEHHS  3aja4
npodeccuoHaIbHOM 1eITeTbHOCTH.

OK 3 — IlnanupoBaTh W peaqu30BbIBaTh COOCTBEHHOE MpPO(ecCHOHAIbHOE W
JUYHOCTHOE pa3BUTHE, NPEANPUHUMATEIBCKYIO JE€ATeIbHOCTh B MPO¢ecCHOHAITbHON
cdepe, UCMONIB30BATh 3HAHUA MO (PUHAHCOBOM TPAMOTHOCTU B PA3IUYHBIX KU3HEHHBIX
CUTYALUSX.

OK 4 — 3¢ dexTrBHO B3aMOIeHCTBOBATH U PA0OTaTh B KOJUIEKTUBE U KOMAH/IE.

OK 5 — OcywmectBidaTh YCTHYIO M MNHCBMEHHYHO KOMMYHHUKAIUIO Ha
TrOCYJapCTBEHHOM si3bike Poccuiickori denepanun ¢ y9eTOM 0COOEHHOCTEH COIMAIbLHOTO
U KyJIbTYPHOIO KOHTEKCTA.

OK 9 — INonb30BaThcst MPOPECCUOHATBHON TOKYMEHTAIIMEH HA TOCYJapCTBEHHOM U
MHOCTPAHHOM SI3bIKaX.

I1IK 1.1 — O6pabaTeiBaTh MEPBUYHBIE OyXTaaTEPCKUE TOKYMEHTHI;

[1K 2.6 — OcymiecTBnsaTh cO0p HHGOPMAIMH O NESITEIbHOCTH 00BEKTa BHYTPEHHETO
KOHTPOJISI TI0 BBITMIOTHEHUIO TPEOOBAHMI MPABOBOM W HOPMATUBHOUM 0a3bl M BHYTPEHHHUX
PErJIaMeHTOB;

I[IK 2.7 — BpINOJHATH KOHTPOJIbHBIE MPOLIEAYPHl U HMX JOKYMEHTHPOBAaHHE,
TOTOBUTh M OQOPMIIATH 3aBEPIIAIONIUE MaTepualbl MO pe3yJbTaTaM BHYTPEHHETO

KOHTPOJISL.



B pe3ynbpTaTe ocBoeHUs1 yueOHON AUCIUIIIMHBI O0y4aroNUiCs J0JIKEH YMETh:

— 0hOpMIIATh JTOKyMEHTAI[MI0O B COOTBETCTBUM C HOPMAaTHBHOW ©0a30H, ¢
MCTIOJb30BaHUEM HH(POPMAIIMOHHBIX TEXHOJIOTHIA;

— OCBaMBaTh TEXHOJIOTHH aBTOMAaTU3HUPOBAHHOW 00Pa0OTKH JOKYMEHTAIINH;

— HUCIIOJIb30BaTh YHU(UIIUPOBAHHBIE ()OPMBI JOKYMEHTOB;

— OCYUIECTBIIATH XpaHEHHE, TIOUCK IOKyMEHTOB;

— HCTIONIb30BaTh  TEJICKOMMYHHKAIIMOHHBIE ~ TEXHOJOTMM B DIIGKTPOHHOM
JOKYMEHTOO0O0pOTE.

B pesynbraTe ocBoeHUs1 y4eOHOM JUCHIUIUIUHBI CTYICHT J0JIKEH 3HATh:

— TIOHSATHS, 1IEJTU, 3a]1a4U ¥ PUHIIUIIBI JETONPOU3BOICTBA;
— OCHOBHBIE TTOHSITUS JJOKYMEHTAIIMOHHOTO 00ECIICUeHHUs YIPABJICHHUS;
— KJIacCU(UKAIUIO TOKYMEHTOB;

— TpeOOBaHMs K COCTABICHUIO U OPOPMIICHUIO JOKYMEHTOB;

— OpraHMu3aIuio JOKYMEHTOO00pOoTa: mpreM, o0paboTKy, PeruCTpaliio, KOHTPOIIb,

XpaHCHHUC JOKYMCHTOB, HOMCHKJIATYPY ACII.

KosuvecTBO 4YacoB Ha ocBoeHHMe padoyeil mnporpaMmbl y4eOHOM

AUCIHUITIJINHBI

MaKCUMaJIbHON y4eOHOM Harpy3Kku cTyieHTa- 48 yac, B TOM 4uCIIe:
00s13aTeNIbHON ayIUTOPHOM y4eOHOM HArpy3KH CTyAeHTa- 46 Jaca;

CaMOCTOSITEIbHOM PabOTHI CTy/IEHTa - 2 Yaca.



2. CTPYKTYPA U COJEP KAHUE YUYEBHOU JUCIIUILIMHBI

O0beM yyeOHOM TUCUMIIMHBI U BBl Y4eOHO0# padoThI

Bup yyeOHol padoTbl KonunuecTBo
4acoB
MaxkcumanbHas yueOHasi HAarpy3Ka 48
Oobs13aTesibHAs ayAUTOPHAs yueOHAasi HArpy3Ka (Bcero) 46
B TOM YHCJIC:
NPaKTUYECKHE pabOThI 20
CamocTosTenbHast paborta oOydaromierocst (BCero) 2

Hrorosasi arrectaums B popme auddepeHIIUPOBAHHOIO 3a4eTa




TemaTn4ecKuii IVIaH U coacpKaHue y'{eﬁnoifl JAUCHHUIIIIMHBI «I[OKyMeHTaIII/IOHHOC o0ecrneuyeHue YHpasBJ€eHUus»

HaumenoBanue pasngenoB | Conep:kanue yuyeOHOro Marepuasa, JadoparopHble padoThl H NpPaKTHYeCKHe O0bem yacoB YpoBenn
U TeM 3aHATHS, CAMOCTOSATE/IbHAS PadoTa 00yUyaromuxcst OCBOCHUS
Pazgen 1. JlokymMeHTHpOBaHHE yIIPABICHUYECKON NS TEIbHOCTH. 38
Tema 1.1 CoaepikaHue y4eOHOIro MaTepuasa 2
Beenenme.  Jlokyment  u 77 [MoHsATHE, LENH, 3a1a4l U IPUHIMILI JeJIONPOr3B0AcTBA. OCHOBHBIE MOHATHUS 2 2
CHCTEMA JIOKYMCHTAILIH. JOKYMEHTAIIMOHHOTO ~ oOecrieueHusi ympasieHus. Hocurtenmn wuHMOpMaIH.
OyHKIMN JOKYMEHTOB. Knaccuduxanms JOKYMEHTOB. Cucremsl
JOKYMEHTAIlMOHHOTO oOecrieueHusi ynpasieHus. l[loHdaTtue yHUpHUKAUU |
CTaHAapTU3AIHH.
Tema 1.2 Coaep:kaHue y4eOHOIro MaTepuasa
IIpasuna opopmerms 7 Xapakrepuctuka u conepxkanne ['OCT 6.30 — 2003. TpebGoBanus K 2 2
FIOKYMCHTOB. COCTaBIICHHUI0O U  O(GOPMIICHHUIO TOKyMeHTOB.  OO0si3aTeNbHbIE u
JOTIOTHUTEIbHbIE PEKBU3UTHL. BapuaHThl pacronokKeHus! pEeKBU3UTOB.
[Tonsatue «OmaHK mokymMeHTa». Buabl OaHkoB: oOmuid, O6JaHK MUChMa, OJIaHK
KOHKPETHOTO Buja qokymeHTa. [IpaBuia opopmienus 61aHKOB OpraHU3aliH.
2. IIpakTuyeckasi pa6ora 1 OdopmieHue OJaHKOB OpraHU3AIMH C YIIIOBBIM 2
WIM TPOJOJIbHBIM BapHaHTaMU PACIIOJIOKEHHS PEKBU3UTOB Ha opmate A4.
Tema 1.3 Conep:xanue y4eOHOT0 MaTepuasia 8
OpraHu3alOHHbIC 1. XapakTepucTuKa U COCTAaB OPraHM3al[MOHHBIX JOKYMEHTOB: YUpEIUTEIbHBIN 2 2
AOKYMCHTBL JIOTOBOP, YCTaB, MojioxkeHus. TpeGoBaHMs K MX OPOPMIICHHUIO.
2. | XapakTepucTuka ¥ COCTaB OpraHU3alMOHHBIX  JOKYMEHTOB:  IITaTHas 2 2
YHCJIEHHOCTb, IITATHOE PAacHHCaHue, TOJHDKHOCTHAS MHCTPYKIUsS. TpeboBaHus K
uX o0(opMIIEHHIO.
3. | IpakTnyeckas padora 2 O3HaKOMIICHHE C OPTaHU3aIIMOHHBIMU JIOKYMEHTaMH, 2

AHAJIN3 CTPYKTYPBI TCKCTA, IPABUJIBHOCTHU O(I)OpMJ'IeHI/IH MTAaTHOI'O pacClrCaHus,
JOJDKHOCTHOM HWHCTPYKIUH.




IpakTuuyeckas padora 3 CocraBieHue 1 0popMICHUE TTOJI0KEHUS O
CTPYKTYPHOM I10Ipa3JI€JIEHNH, IPABUJI BHYTPEHHETO TPYIOBOI'O pacropsiiKa.

Tema 1.4 CoaepikaHue y4eOHOIro MaTepuasa
PacnopsurensHbIe 1. XapakTepucTUKa M COCTaB PACHOPSIUTENBHBIX JOKYMEHTOB: PaCHOPSDKEHHUS,
AOKYMCHTBL IpuKa3a, peleHus, ykasaHus. TpeOoBaHMs K HMX OQOPMIIEHHMIO, OCHOBHbBIE
PEKBU3UTHIL.
2. IIpakTnueckass padora 4 CocraBneHue u 0QOPMIICHHE TPHKA30B,
pacnopsKEHUM, YKa30B.
Tema 1.5 CoaepikaHue y4eOHOIro MaTepuasa
HudopmarnuoHHo- 1. XapakrepucTdka W CcOCTaB  WH(OPMAIMOHHO-CIIPABOYHBIX  JOKYMEHTOB:
CIIPaBOYHBIC TOKYMEHTBI. MMPOTOKOJIOB, aKTOB, JOKJIATHBIX 3aITUCOK, CITY)KEOHBIX 3amucOK. TpeboBaHUs K
0(hOPMIICHHUIO, OCHOBHBIE PEKBH3UTHI.
2. | XapakTepucTHKa H COCTaB HWH(POPMAIMOHHO-CIIPABOYHBIX  JIOKYMEHTOB:
00BSCHUTENBHBIX 3aMUCOK, MTPEII0KEHHH, TpeACTaBICHH, CIPaBOK, IEpEeUHEN.
TpeboBanus kK 0PopMICHUIO, OCHOBHBIE PEKBU3HTHI.
3. IIpakTnyeckas padora 5  OdopmieHre  CIOpaBOK,  JTOKJIQJHBIX,

0OBSICHUTEIIBHBIX 3aITUCOK, AKTOB, IPOTOKOJIOB, 3aKJIFOUCHHUH.

Tema 1.7 JlemoBast

Conep:xanue y4eOHOr0o MaTepuasia

HCpEINCKa. 1. OcHOBHBIE NTPaBUJIa COCTABJIEHUS JI€T0BBIX TMceM. CTPYKTypa TEKCTa J1€JI0BOTO
NUChbMAa. SI3bIK ¥ CTHIIb IEJI0BOTO IMUCHMA.
2. Buner nenoeix nmucem. Tenerpammsl, akcorpamma, TeaepoHorpamma - UX
3HaYEHUE, KATETOPUU U BUJIBI, COCTAaB PEKBU3UTOB, TPEOOBaHUS K 0(OPMIICHHIO.
3. IIpakTnyeckas padora 6 CocrapneHue u oQpopMIICHUE JAETOBBIX IMUCEM.
Tema 1.8 Conepxanue yueOHOro MaTepuasia
JIokyMeHTHpOBaHUE 1. OcobenHocTu cocTaBieHUs U 0GOPMIICHHS MPHUKA30B MO JIMYHOMY COCTaBY.
TPYIOBBIX Hcnonb3oBanne yHupUIUPOBaHHBIX (POPM JTOKYMEHTOB.
MPAaBOOTHOILICHU. 2. TpynoBas KHMKKA, IPaBOBOE 3HAUEHHUE 3amMUCed W MOPSAOK UX OPOpPMIICHHS,
XpaHEHUs, BBIJIAYH. YUeT OJIaHKOB TPYIOBBIX KHIKEK.
3. IIpakTnuyeckas padora 7 CocraBiieHUE 3asiBICHUHN, 3aNIOTHEHHS TpadapeTHbIX

OJIaHKOB O Ha3HAYCHUH HA JOJIKHOCTD, NIOOIPCHNHU, IPECAOCTABJICHUN OTITYCKOB,
OCBO60)K,Z[CHI/II/I OT 3aHUMaeMOM JOJLKHOCTH.




4. IIpakTuyeckasa padora 8 OdopmiieHHE TPYIOBBIX JIOTOBOPOB, 3anucei B 2
TPYIOBON KHMKKE.
Pa3nen 2. TexHONOTHS AETOMPOU3BOJICTBA. 8
Tema 2.1 CoaepikaHue y4eOHOIro MaTepuasa 4
Opranusanust 1. Opranuzanus  JTOKyMEHTOOOOpOTa:  mpueM, 00paboTka  JIOKYMEHTOB. 2
JIOKYMEHTO000pOTA. Perucrpanus. @opMsl peructpanuy JOKyMEHTOB.
2. IMpakTHyeckas padora 9 3anoiHeHUE KYPHAIOB PETUCTPALIMH BXOSAITUN 1 2
WCXOJSIIMIA TOKYMEHTAIIH.
Tema 2.3 Coaep:kaHue y4eOHOro MaTepuaia 4
XpaHeHne IOKYMECHTOB. 1. XpaHeHue nokyMeHTOB. Homenkmarypa pen. TumoBele M HpUMEpHbIE 2
HOMEHKIaTyphl nen. OdopmiieHne TOKyMEHTOB M JIeJl K YHUYTOXKEHUIO U Ha
JUIUTEIbHOE XpaHEHHE.
2. | llpakTnyeckas padora 10 OdopmiieHre HOMEHKJIATYPBI JIeT OpraHU3aIHu. 2
Hroro 46
CamocTrosiTesibHast padoTa 00y4arommxcs.
[loarotoBka pedepata Ha  TemMy «KOHTpOJIb  UCHOJHEHHS TOKYMEHTOB, II€JIb KOHTPOJIS, €r0 BHJIbl. DTallbl 2

KOHTPOJIA. Cusarue JOKYMCHTOB C KOHTPOJLA»

J1J1st XapaKTEpUCTHKH YPOBHS OCBOCHUS yueOHOTO MaTepralia HCIIOJIB3YIOTCS CIIEAYIOINE 0003HAUCHHUS:
1. O3nakoMHTENIbHBIN (Y3HaBaHUE paHEE U3YYCHHBIX 0OBEKTOB, CBOIMCTB);,

2. PenipogyKTUBHBIH (BBIIOJHEHHE JESATEILHOCTH IO 00pa3Ily, HHCTPYKIIMH WU 0] PYKOBOJICTBOM)

3. HpOI[YKTI/IBHHﬁ (HJ'IaHI/IpOBaHI/Ie H CaMOCTOATCIIbHOC BBIIIOJIHCHUC ACATCIIbHOCTH, pCHICHUC HpO6HeMHHX 38.,[[8.‘{).
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3. YCJIOBUS PEAJIM3AIIMY YUEBHOM JUCIUILINHBI
TpeGoBaHusi K MUHMMAJBHOMY MAaTePHAIbHO-TEXHHYECKOMY 00ecieYeHn 0
Jnst peanuzauuu pabodeil mporpamMMbl B TEXHHUKYME €CThb Y4eOHbIH KaOWHET,
ynosueTBopsitomnii TpedoBanusM CaunlluH, obopynoBanHbIl yueOHOM MeOenbio u
CpelcTBaMH OOYy4Y€HHUs, JOCTATOYHBIMHU [JIsl BBINOJHEHUS TpeOOBaHUM K YPOBHIO
MOJIFOTOBKHU O0YYarOIIMUXCsl, 8 UMEHHO:
- paboudee MecTO npenoaBarens (CTol, CTyl 0(UCHBIN);

- NEePCOHANBHBIN KOMIBIOTEP (CHUCTEMHBIM OJIOK, MOHHUTOp, KJIaBUATYypa,

MBIIIKa) UMEIOIINH BbIX01 B IHTEpHET;
- IPUHTED;
- MYJIbTUMEIUHHOE 000py10BaHNEe (MHTEPAKTUBHAS I0CKA, MPOEKTOP);

- nporpamMmmHoe obecrieuenue: Microsoft Windows; Microsoft Office;
Google Chrome; Acrobat Reader;

- JOCKa MarHuTHO-MCJIOBasi,

- yueOHasi MeOenb (CTOJbI I MPOBEACHUS TPYIIOBBIX 3aHATUN U CTYJIbS 110

KOJIMYECTBY O0YYarOIINXCs).

3.2. UudopmanmoHHoe odecnevyeHne o0ydeHust
Ilepeuenb pekoMeHayeMbIX YUeOHBIX U31aHNuil, UHTepHET-pecypcoB,

JAOMOJTHUTEIbHOM JIUTEPATYPHI

1. Koncturynus Poccuiickoit @enepanuu ot 12.12.1993 r. (B aeiicTByto1IEH
peaaKiyn).
2. I'paxxmanckuit  komekc Poccuiickoit @enepanuu (4acTh TMepBas) OT

30.11.1994 r. Ne 51-®3 (B aeHicTBYIOIIECH peAaKIINN).

3. Hanorossriii kogexc Poccuiickort @eneparuu (dacte nepsas) oT 31 uros
1998 1. Ne 146-®3 (B neCTBYIONIECH PEIAKIIAN).

4. TpynoBoii koaexc Poccmiickoit @enepanmu ot 30.12.2001 Ne 197D3 (B
JEUCTBYIOIICH peaaKIuN).
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S. ®enepanbblii 3aKk0H 0T 05.04.2013 Ne 44-D3 «O KOHTPAKTHOM CUCTEME B
chepe 3aKkymok TOBapoB, pabOT, yCAyr [Jsi OOecCleueHUsl TOCYAapCTBEHHBIX U
MYHULUMAIBHBIX HYX1» (B IEUCTBYIOLIEH pEIaKIin).

6. O®enepanbublii 3akoH oT 02.07.2006 Ne 149-®3 «OO6 wunbpopmanum,
uH(popMaTH3aLUU U 3a1UTe UHPOPMAIMK (B JEHCTBYIOUIEH pEelaKIIIN).

1. ®denepanbhbiii 3ak0H 0T 06.12.2011 Ne 402-03 «O OyXrajiTepckoM ydeTe)
(B AEUCTBYIOIICH pEeIaKIUN).

8. rocCt P 7.097-2016 «Cucrema crTaHgapToB 10 HHPOPMALINH,
oubnuoreunomy wuznarenbckomy geay. OPJl.  TpeGoBanuss Kk oQopMIIEHUIO
JIOKYMEHTOB.

9. I'oCT P.7.08-2013 «CHUBUJI. Jlenonpous3BOJCTBO W apXUBHOE JIEJIO.
TepMUHBI U OIIPEAECIICHUS.

10. TOCT 6.10.5-87. VYHupuUUpOBaHHBIE CHUCTEMBl  JOKYMEHTAIIHH.
TpebGoBanus k mocTpoeHuo Ghopmysapa-oopasiia.

11. IlpumepHass WHCTPYKIHMS MO JAEJIIONPOU3BOJACTBY B TOCYIapCTBEHHBIX
opranuzanusax (yTBepkaeHa npuka3zom Pocapxusa ot 11.04.2018 Ne44).

OcHoBHas TUTEpaTypa:

1. Kopueer N.K. JlokymeHTaIImoHHOE OOecIiedeHNEe yIpaBieHUs: YIeOHUK U
npaktukym st CIIO/ M.K. Kopuees, A.B. Ilmenko, B.A. Mamypnes. - Mockaa:
FOpaiit, 2019 — 385 c.- [IpodeccronanpsHoe 0Opa3zoBaHueE.

2. [yBanoBa H.H. JlokyMeHTanimoHHOE OOecreueHrne yIpaBIeHUs: yIeOHUK
u npaktuky™m / IlllyBamoa H.H. - M.: M3natensctBo FOpaiit, 2019 [DnexTpoHHBIN
pecypce; Pesxxum gocryma https://biblio-online.ru/bcode/433679]

JlononHUTENbHBIE UICTOYHUKH:

1. Kopuees UK., [Tmenko A.B., MamypueB B.A. YueOHUKN NpaKTUKYM ISt
CIIO «/lokymeHTalimoHHOe oOecrieueHue ympasieHus + TecTl B DbC». Mocksa:
N3narensctBo FOpaiit, 2017 - 384c.

2. Ky3nenos W.H.  [lokyMeHTalnmoHHOe  oOecrie4eHUE  YNpaBIICHUS
nepcoHanoMm.— yueOuuk u npaktukym st CIIO. Mocksa: M3gatensctBo HOpaiit,

2017.- 246 c.
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3. Capymikuna E.O. CenuanoBa O.A. COOpHHK MPAaKTUYECKUX 3aJaHUN MO
aucuuiinae «J10Y», 2019.- 125 c.

NHurtepHeT-pecypebl

1. http://www.consultant.ru - CrnpaBouHo-npaBoBasi cuctemMa «KOHCYIbTaHT
ITmroc»

2. http://www.garant.ru - CipaBouHo-tipaBoBasi cuctema «l'apant»

3. http://www.minfin.ru — Odunuaneueii caiitt MunucTepcTBa (HUHAHCOB

Poccuiickon ®Penepanuun
4. http://document-ved.ru-DnextponHsiit yueoHbIi Kype JJOY
5. http://delo-ved.ru-  Jlemo-Ben  (DNEKTpOHHBIN  pecypc): Bce O

ACIOIMPON3BOACTBE
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4. KOHTPOJIb M OLIEHKA PE3YJbTATOB OCBOEHMS YUEBHOM
JTUCHUATIIAHBI

Kontpons u olleHKa pe3ylbTaTOB  OCBOCHHUS  Y4EOHOW  JUCHUIUIUHBI

OCYHICCTBIIAACTCA IMPEIIOAABATCIIEM B IIPOLECCC INPOBCACHUSA IMPAKTHYCCKHX SaHHTHﬁ,
TCCTUPOBAHHA, a TaKKC BLIIIOJIHCHUA CTYACHTAMH HWHIAWBUAYAJIbHBIX 3aﬂaHHﬁ,

MPOEKTOB, UCCIIEJOBAHUN.

PesyabTaTsl 00yyeHust

(I)OpMI)I U ME€TOAbI KOHTPOJISA U OIICHKH PE3yJIbTAaTOB

(ocBOEHHBIE YMEHHS, YCBOCHHbIE 3HAHUSI) o0yueHust
YMmeHnus:
0(pOPMITSITh TJOKYMCHTAIIUIO B COOTBETCTBUM | YCTHBIM M THCHMEHHBIA OIPOC, CaMOCTOSITCIbHAS
C HOpMAaTHUBHOW 0a30M, C MCMOJB30BaHHEM | paboTa, TECTUPOBAHUE, BHEAYIUTOPHAS
MH(POPMAITMOHHBIX TEXHOJIOTUHA caMocCTosITeNIbHAs paboTa, MpakTH4ecKas padboTa
WCI0JIb30BaTh YHU(MUIIMPOBaHHBIE (GOPMBI | YCTHBIH ¥ TUCBMEHHBIA OMPOC, CaMOCTOSTEIbHAS
JOKYMEHTOB paborTa, TECTHPOBAHWE, BHEAYUTOPHAS
camocTosiTeNbHas padoTa, mpakTHuueckas padora
OCYIIIECTBIIATh XpaHEHHUE H MOUCK | YCTHBIM M NHUCBMEHHBIA OINpPOC, CAMOCTOATEIbHAS
JOKYMEHTOB paborTa, TECTHUPOBAHUE, BHEAyJIUTOPHAs
caMOCTOsITeIbHAs paboTa, MpakTUIecKasi pabora
OCBauBaTh TEXHOJIOTUM | YCTHBIM M NHCBMEHHBIM OIPOC, CaMOCTOSITENbHAs
aBTOMaTH3UPOBAHHOMN 00paboTku | pabora, TECTUPOBAHUE, BHEAYIUTOPHAS
JIOKyMEHTOB caMOCTOsITeIbHAs paboTa, MpakTUIecKasi paboTra
UCIOJIb30BaTh TEJIEKOMMYHUKAIIMOHHbIE | YCTHBII M MHCBMEHHBIH OINpPOC, CaMOCTOSITEIbHAs
TEXHOJIOTUU B 3JIEKTPOHHOM | paboTa, TECTHPOBAHUE, BHEAYyJUTOPHAs
JIOKyMeHTooOopoTe camocTosiTeNbHas padoTa, mpakTHueckas padora
3HaHus:
MOHSITHE, LMW, 3aJa4yd M TPUHIUNBI | YCTHBIH M NUCBMEHHBIA ONPOC, CaMOCTOSITEIbHAs
JIeJIOTIPOU3BO/ICTBA pabora, TECTHPOBAHUE, BHEAYyJUTOPHAs

CaMOCTOATCIIbHAaA pa60Ta, MMPpaKTUYICCKasA pa60Ta

OCHOBHBIC IIOHATHA AJOKYMCHTAUHOHHOI'O
obecneyeHust YIIpaBJICHUA

YCTHBIE ¥ THCHBMEHHBIA OMNPOC, CaMOCTOSITEIbHAS
pabora,

CaMOCTOATCIIbHAaA pa60Ta, MMPpaKTUYICCKaA pa60Ta

TCCTUPOBAHUC, BHCAYAUTOPHAs

CHCTEMbI IOKYMEHTAIL[MOHHOTO 00eceueHus
yIpaBIeHUS

VerHblE M NHCBbMEHHBIM  OMpOC,
pabora,
camocTosiTeNbHas paboTa, MpakTHUeckas paboTa

CaMOCTOATCIIbHAsA

TCCTUPOBAHMUC, BHCAYAUTOPHAs

KJ'IaCCI/I(l)I/IKaI_[I/IIO JAOKYMCHTOB

TpC6OBaHI/I${ K COCTaBJICHUIO U O(i)OpMJ'IeHI/IIO
AOKYMCHTOB

VYCTHBIE W NHUCBMEHHBIM  OIPOC, CaMOCTOSTENbHAs
pabora, TECTUPOBAHUE, BHEAyJIUTOPHAs
camocTosiTeNbHas paboTa, mpakTHueckas padora

VYCTHBII M TNHCBMEHHBIM OIPOC, CAMOCTOSTENbHAA
pabora, TECTUPOBAHUE, BHEayJIUTOPHAs

CaMOCTOATCIIbHAA pa60Ta, IMPpaKTUYCCKaA pa60Ta
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OpraHM3aIio JIOKyMEHTOOOOpOTa: MpHeM, | YCTHBIH ¥ THUCBMEHHBIA OINPOC, CaMOCTOSTEIbHAs
o0OpaboTka, perucrparysi, KOHTPOIIb, | paboTa, TECTHPOBAHUE, BHEAYJUTOPHAsS

XpaHEeHUe JOKYMEHTOB, HOMEHKIIATYphI JIe]T | caMOCTOsiTeNIbHas paboTa, mpakTHyeckas padora
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